MyHHIHNAIbHOE (I0KeTHOE 00meodpaso
«Cpennsisi mKoaa «Ps3aHcKHE CAibD) MY¥ FIHTIAE

MOJIO’KEHUE

0 paGoTe ¢ NePCOHAJbHBIMH IAHHBIMH pabOTHHKOB
MYHHIMNIAJBLHOrO 0I0:KeTHOro 06111€00pa30BaTeLHOIO0 yIPEKACHHS
«Cpennsisi mikoJa «Pszanckue caibd MyHUIHIAJIBEHOTO o0pa3oBaHus —
CTapoKHJIOBCKHIT MyHHIIHIAIbHBIH paiion Psi3anckoii odiactu

1. O0mue mMoJI0KEeHU

1.1. Hacrosiee MOJOXKEHHE PEryJUpyeT OTHOIUEHHUS, CBSI3aHHBIC C 00pabOTKOH IEPCOHATBHBIX
JAHHBIX,  BKIIoyaromue B cebs  MPOM3BOJAMMBIC  MYHMIHNATbHBIM O10/DKETHBIM
o61ieo6pasoBaTebHbIM  yupexienneM «Cpepnss mIKoa «Psi3aHCKHME CaIbl» MYHHIHUIIAIHHOTO
obpasoBanust — CTapOKUIOBCKHH MyHHIHNATbHBI  paifon  Pssanckoit  obnactu (manee -
opraHmsaiys, paboTONaTeNb) JCHCTBHS IO [MOJNYUCHHIO, 00paboTKe, XpaHEHHIO, Mepeaade
[epCOHATBHBIX JaHHBIX PAOOTHUKOB WIM MHOMY KX HCIOJIB30BAHHIO, € HEJBI0  3aILUThHI
[epCOHAIBHBIX JAHHBIX PAOOTHHKOB OT HECAHKIIMOHMPOBAHHOTO JOCTYIIA, & TAIOKE HETPaBOMEPHOTO
MX UCIIOJb30BAHUS U yTPATHI.

1.2. Tlonoxenwe pa3paboTaHo B COOTBETCTBUH C Koucturynueii Poccuiickoit ®enepari,
TpynoseM KogekcoM Poccmiickoit Penepannu, PenepalbHbIM 3aKOHOM OT 27 mons 2006 r. N 149-
®3 "06 urpopmalyi, HTHGOPMALKOHHBIX TEXHOJIOIUAX 1 O 3alIUTE napopmarun", OeaepaibHbIM
sakoHoM oT 27 wmiomsi 2006r. N 152-®3 "O mnepcoHalbHbIX naHHbIX" (mamee - 3aKoH O

MEePCOHANBHBIX JAHHBIX) M HMHBIMH HOPMATHBHO-IPABOBBIMH aKTaMH B obmactu 00paboOTKH H
3aIUTHI TIEPCOHAIBHBIX JIAHHBIX.

2. IlousiTHe U cocTaB NMEPCOHAJBHBIX JAHHBIX

2.1. B mensX HACTOSIIEro MOJOXKEHHs II0J MNEPCOHATBHLIMA JIAHHBIMU  ITOHUMACTCS nrobas
pH(OpMAIHS, TPSMO WIIM KOCBEHHO OTHOCAIIASCH K pabOTHHKY.

2.2. Ilpn 3aKMOYEHHH TPYAOBOTO JIOTOBOpA JIMIO, IMOCTYNAIOWCEe Ha paboty, HpeabABISET
paboToaTero:



- IIaCTIOPT WJIK MHOU JIOKYMEHT, YIOCTOBEPSIOIINI TNIHOCTD;

- TPYJOBYIO KHIDKKY U (WMJIM) CBEJICHHS O TPYJIOBOM JeSTEIBHOCTH, 38 HCKIIFOUCHUEM CIIy4aeB, eClii
TPYIOBOM JIOTOBOP 3aKIIHOYACTCS BIEPBBIC;

- JIOKYMEHT, 10 ITBEPIKIAIOLIU I perucTpanmio B cUCTEME WHIMBH/1yaJIbHOTO
(11epcoHU(pUIIIPOBAHHOTO) y4eTa, B TOM YHCIIC B (opMe TeKTPOHHOTO JOKYMEHTA,

- JIOKYMEHTBI BOMHCKOTO y4eTa - JUId BOCHHOOOS3aHHBIX U JIMII, ITOUIeKAIIMUX PU3BIBY Ha BOCHHYIO
cItyx0y;

- JIOKyMeHT 00 oOpa3oBaHuH U (WJH) O KBAIM(PUKAIME WIK HATHYAU CHIEIHATBHBIX 3HaHU#U (IIpH
[IOCTYIUIEHUH Ha paboTy, TPEOYIOLIYIO CHENNATbHBIX 3HAHWI WK CIIEIMATLHOM TOATOTOBKH);

- CIIPaBKy O HAJIMYMM (OTCYTCTBUM) CYAMMOCTH U (unu) akta yroJoBHOTO MPEC/IeOBAHNUS b0 o
TIpeKpalleHuH YTOJOBHOTO MPECiIeI0BAHIs 110 peabHIMTHPYIOLIEM OCHOBAHUSM (HPH MOCTYIICHAH
Ha paboTy, CBS3aHHYIO C JIESTENBHOCTBIO, K OCYIICCTBICHHIO KOTOpO# HE JOIyCKaloTCs JIMIA,
MMEIONME WM WMMEBIIHE CYyIMMOCTb, TOJBEPralOIMecs WM IMOJBEPTaBIIMCCs yrOJIOBHOMY
TpeCIIeIOBAHHUIO). -

B oTnenpHBIX ciiydasxX ¢ y4€TOM CHGLII/I(I)I/IKI/I pa60T1>1 MOKET HpeﬂyCManI/IBaTbCﬂ HEOOXOIUMOCTh
NpEAbABICHUAA IIpH 3aKIIOYCHHH TpyAOBOI'O JI0TOBOpA JOTIOJIHUTEJIbHBIX JOKYMCHTOB.

2.3. 3ampemaercs TpeboBaTh OT JHLA, MOCTYNAIOUIETO HA paboTy, JOKYMEHTBI, MOMHMMO
npeaycMOTpeHHbIX TPy OBBIM _KOJIEKCOM Poccuiickoii ®enepannu, HHBIME  (eepatbHbIMH
jakonamu, ykasamu llpesmmenta Poccuiickoii denepanny ¥ NOCTAHOBICHUAMA [TpaBuTenbcTBa
Poccuiickoit denepanuu.

2.4. K mepcoHabHbIM JJaHHBIM pa0OTHHKA OTHOCATCS:
- aHKeTHbIE U OuorpaduuecKue TaHHbIC,

- IACHOPTHBIC JaHHBIC,

- CBEJICHHS O BOMHCKOM Y4eTe;

- CIIEIMATBbHOCTD U 3aHUMaeMast T0JDKHOCTD;

- cBeJIeHHUs O 3apa0OTHOM IIaTe;

- CBEJICHUS O COIMANIBHBIX JILIOTaX;

- a/[pec MeCTa XKHUTENIbCTBA, KOHTAKTHBIA Te1edoH;

- cojepyKanue TPy0BOro I0roBopa;

- IIPUKa3bl [0 JTMYHOMY COCTaBY;

- JINYHOE JEJI0 ¥ TpyJaoBas KHHKKA.



75 VkasaHHble CBEJEHHS M JOKYMEHTBI SIBISIOTCS KOHGMICHIHATbHBIMH. PaGoronarens Kak
OrepaTop MepCOHATBHBIX JAHHBIX HE BIPABE PaCIpOCTPAHATH TepcoHAbHBIE JlaHHbIe O3 corIachs
paGoTHHKA, €CITM HHOE HE MPETyCMOTPEHO deneparbHBIM 3aKOHOM.

3. O6paboTKa NEePCOHAIbHBIX TAHHBIX pabOTHHKA M FAPAHTHH HX 3aIIUTHI

3.1. TTox 06pabOTKOM TNEPCOHATBHBIX JAaHHBIX MOHHMACTCH moboe aeiicTBhe (Omepauus) HIH
COBOKYITHOCTH JieHCTBHI (orepamuii), CoOBEPIIAEMBIX C HCTIOJIL3OBAHUCM CpeJICTB aBTOMATH3AIUH
Wi 6e3 HCIONb30BAHUS TAKUX CPEACTB C MEPCOHAIbHBIMU JAHHBIMH, BKIIOHYA cOop, 3amuch,
CHCTEMATH3AIMIO, HAKOIUICHHE, XpaHeHHe, yrouneHue (OOHOBJIEHHE, U3MEHECHHE), W3BJICYCHUE,
HCIIONb30BaHMe, Tepeaady (pacmpocTpaHeHue, MpeoCTaBICHHC, J0CTyI), 00e3InYuBaHue,
GIOKHPOBAHKE, YIAICHHE, YHUYTOKCHHE NEPCOHANBHBIX IAHHDIX.

32. B menasx obecreueHus TpaB W CBOOOJ dUeNOBeKa W rpaxkiaHHHA pabotonaresnr ¥ €ro
mpejcTaBuTeNd IpH  00paboTKe TEePCOHANBHBIX  JIAHHBIX paGoTHuKa 00s3aHBI  COOMIONATH
cietytonue oouye TpeboBaHus:

- 06paboTKa MepCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYHICCTBIATECAH UCKJIIOUUTENIBHO B IEISIX
obecrieueHrsi COOMIOEHMS] 3aKOHOB M MHBIX HOPMATHBHBIX [PABOBBIX aKTOB, conieicTBus
paGOTHHKAM B TPYAOYCTPOHCTBE, OOYYEHMH M MPOABHKCHUH IO cayx0e, obecriedeHus JIMIHOU
6e30MacHOCTH  PaOOTHUKOB, KOHTPOJISL KOJIMYECTBA M KadeCTBaA BBINOJIHAEMOW paboThl |
obecrieueH st COXpAaHHOCTH UMYIIECTBA;

- TIPU OINpEJICTICHUN o0beMa U CoIepKaHUs 00pabaThIBaeMbIX MEPCOHAIBHBIX NaHHBIX paboTHHKA
paboToiarenb JOJDKEH PYKOBOACTBOBATBHCA Koncturymmein Poccuiickoit ®enepanuu, TpyIoBbIM
kozekcoM Poccuiickoii denepaniu ¥ HHBIMA (enepanbHBIMU 3aKOHAMH;

- BCe IepCOHATbHBIE JAHHBIE PaGOTHHKA CIIEMYeT MONyqaTh y HETO Camoro. Eciau mepcoHanbHbIE
jlaHHble PA0OTHHKA BO3MOXKHO MOJYUHTh TOJBKO Yy TpeTheil CTOPOHbI, TO PaGOTHUK JOJDKEH OBITh
yBEJIOMIEH 00 3TOM 3apaHee M OT HEro JOJKHO ObITH IMOJYYEHO IHCbMEHHOE COTJIACHE.
PaGoToaTeNb JOKEH COOBMUTh pabOTHUKY O LEJSX, NPEenosaraeMpX HCTOUHUKAX H criocobax
[0JIyYeHHS IEPCOHATBHBIX JIAHHBIX, A TAKIKE O XapakTepe MOJUICHKALLIIX TOJIy4YEHUIO TIEPCOHATBHBIX
JAHHBIX ¥ TOCIEACTBHAX 0TKa3a pabOTHUKA JIaTh ICMEHHOE COrTaCcHe Ha UX MOTYICHUC,

- paGoToaTesb He MMEET IIpaBa MoJiy4arh 1 0GpaGaThIBaTh MEPCOHANBHBIE JIAHHbIC PA0OTHUKA O €ro
TIOJTUTHYECKHX, PEJTMTHO3HBIX M MHBIX YOCIKICHUAX 1 YyaCTHOM JKM3HU. B ciryyasx, HEMOCPeACTBEHHO
CBS3AHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHH, B COOTBETCTBHH €O cratbeil 24 KoHCTUTYIHH
Poccuiickoit Denmeparu paboTonaresb BIPaBe MONYdaTh H 00pabarbiBaTh JAaHHBIE O YaCTHOH
KM3HH pabOTHHKA TOJBKO C €ro MUCBMEHHOTO COrachs;

- paGoToziaTeb HE HMEET NpaBa MoJy4aTh 1 0OpabaThiBaTh NEPCOHANBHbIC TAHHBIC paboTHHKA O €ro
qIeHCTBE B OOIIECTBEHHBIX 00BEIMHEHHUSX WM €ro IPOPCOIO3HOM NEATEILHOCTH, 33 HCKITIOUCHHEM
cilydyaeB, MpeIyCMOTPEHHbIX TpYNOBBIM KOICKCOM Poccuiickoii ®enepanuy WM HHBIMH
(enepaIbHBIMU 3aKOHAMH;




- TIPH TIPMHSATHH PELICHHH, 3aTparkBaroliX HHTEPECh paGoTHuKa, paboToaTeNb He UMEET IpaBa
OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PAOOTHHKA, MOTYYCHHBIX MCKIIOYHTENRHO B PE3YIIbTATC
MX aBTOMATH3UPOBAHHOM 00PaObOTKH MM 3JICKTPOHHOTO IOy ICHHS.

3.3. 3ammTa NepcoOHANBHBIX IaHHBIX PabOTHHKA OT HEIPABOMEPHOTO UX UCIOJB30BAHU HIIH yTPATRI
obecreunBaeTcsi paboOTOATENeM 3a CUET €ro CpeiCTB B IOPAAKE, yCTaHOBJICHHOM TpynoBeiM
xosiekcoM Poceniickoit Denepanii, HHHIMU (eepanbHBIMK 3aKOHAMH 1 HACTOAIIMM IOJIOKCHHCM.

3.4. PaGOTHMKM ¥ WX TPEACTABMTENM JODKHBEI ObITh O3HAKOMIEHBI MOJI POCIHCE C JAOKyMCHTaMH
paGoTtojaTess, yCTaHABIMBAIOIIMMHU MOPAIOK 06paGoTKM MEPCOHANBHBIX JIAHHBIX PaOOTHHKOB, a
TaKKe 00 UX IPaBax U OOA3aHHOCTSX B HTOU 0OIACTH.

3.5. PaGOTHHUKH He JOJDKHBI OTKA3hIBATHCS OT CBOUX IPAB HA COXPAHEHHME W 3aIUTY TaHHbIL.

3.6. PabortonaTens, paOOTHHKM M HX MPEACTABUTENIN IO/DKHBI COBMECTHO BbIpaOaThIBaTh MEPHI
3aIIATHI IEPCOHATLHBIX TAHHBIX PaOOTHHKOB.

3.7. PaGoromarens mpH 0OpaboTKe MEPCOHATBHBIX JAHHBIX 00s3aH NPUHAMATH HE0OX0IUMbIE
[paBOBbIe, OPraHU3ALUOHHBIC ¥ TeXHMYECKHe Mepbl WK 00ecreunBarh UX NMPUHATHE JUIS 3allUThI
[IepCOHANBHBIX JAHHBIX OT HEMPaBOMEPHOIrO WM CIYYaHHOro JOCTyma K HUM, YHHITOMCHHA,
M3MEHEHHs!, OJOKHPOBAHHS, KOIMPOBAHHSA, MPEIOCTABICHHUSA, PACIPOCTPAHCHUS IMEPCOHATIBHBIX
JAHHBIX, 4 TAKXKE OT HHBIX HENPABOMEPHBIX JIEHCTBHI B OTHOIICHAH NEPCOHANBHBIX TAHHDIX.

3.8. PaGotomaTens OCYIIECTBISIET BHYTPEHHUA KOHTPOJIb M (MJIH) ayJUT COOTBETCTBHSA 00paboTKHU
TIEPCOHANBHBIX JAHHBIX 3aKOHY O NMEPCOHAIBHBIX NaHHBIX, TpeGOBaHUSIM K 3aIllUTe MEPCOHATBHBIX
JAHHBIX, TIONATHKE paboTojaTeNst B OTHOIIEHHH 0OpabOTKM MEPCOHANBHBIX NaHHBIX, HACTOALICMY
IOJIOKEHUIO.

3.9. PabGoromarenb 3HAKOMHT pabOTHHUKOB, HETMOCPEACTBEHHO OCYIICCTBIIAIONINX 00paboTKy
MePCOHATBHBIX J@HHBIX, C TOJIOKCHUSIMH  3aKOHOZAATEIBCTBA Poccuiickoit ®enepauuu 0
[epCOHANBHBIX JAHHBIX, B TOM WYHCIe TpeOOBaHMAMHM K 3alATE MCPCOHANBHBIX JAHHBIX,
JOKYMEHTaMH, ONPEIEISIONIMHE TOJIUTHKY paboToNaTelIsl B OTHOIICHAH 00pabOTKH MEePCOHATBHBIX
JIaHHBIX, JIOKAJTPHBIMA aKTaMH I10 BOIPOCAM 06paGoOTKH TEPCOHAIBHBIX TAHHbIX, U (Mm) 00ydaer
yKa3aHHBIX PaOOTHHKOB.

3.10. PaGoromatens obOecrneyrBaeT 0€30MaCHOCTb  MEPCOHAIBHBIX  JaHHBIX pabOTHUKOB
CJIEIYIOIMH CIIOCOOaMM:

- ompeneneHMeM yrpo3 0e30MacHOCTH MEPCOHAIBHBIX — JAaHHBIX  TIpH  HX obpaboTke B
MH(OPMAIMOHHBIX CHCTEMAX MEPCOHATBHBIX JAHHBIX;

- IpUMEHEHHEM OPraHM3AIMOHHBIX U TEXHHYECKHX MeEp IO obecnieueHHI0 0€3011aCHOCTH
TepCOHATLHBIX JAHHBIX IPU MX 00paboTKe B MH(GOPMAIMOHHBIX CHCTEMaX MEePCOHANBHBIX JTAHHbIX,
HEOOXOMMMBIX JUIS BBIIOTHEHMs TpeOOBaHHMH K 3alMTe MEPCOHATBHBIX MAHHBIX, HCIOTHCHHC
KOTOpBIX oOecrednBaeT ycTaHOBJeHHbIe [IpaBUTEIHCTBOM Poccuiickoit ®enepanund  ypOBHHU
3aLUIIEHHOCTH MEPCOHAIBHBIX TAHHBIX;



- IPYMEHEHMEM IPOLIEIINX B yCTAHOBJCHHOM MOPSIKE HPOUEALYP OUCHKH COOTBETCTBUS CPEJICTB
3aiMThl HHGOPMAIIUH;

- OIICHKOH 3(1)(1)€KTI/IBHOCTI/I IIPUHUMACMBIX MEP rno oOecrneyeHuIo 0e30I1acHOCTU NEPCOHAIBHBIX
JaHHBIX 10 BBOJA B SKCILTyaTaro HH(I)OpMaHPIOHHOI)'I CHUCTEMBI IIEPCOHATIbHBIX JIAHHBIX;

- Y4€TOM MalllHHHBIX HOCHTEJIEH NEePCOHATIBHBIX JAHHBIX,

- oGHapykeHHeM (HaKTOB HECAHKIIMOHMUPOBAHHOIO JOCTYIA K NEPCOHAILHBIM JIAHHBIM ¥ TIPUHATHEM
Mep;

- BOCCTAHOBJICHHUEM IIECPCOHAIBHBIX JTaHHBIX, MOIII/I(I)I/I]_II/IpOBaHHBIX WM YHUYTOXKCHHBIX BCJICICTBHE
HECAaHKIIMOHUPOBAHHOTI'O JOCTYIIA K HUM]

- yCTAaHOBJNEHHEM IMpaBMJ HOCTyMa K TEPCOHANBHBIM  JIAHHEM, oOpabaTbIBaéMbIM B
HHGPOPMAIMOHHON CHCTEME NEPCOHATBHBIX JIAHHBIX, a TAKKE obecrie4eHreM pErucTpaliy U yuera
BCEeX JICWCTBHUiI, COBEpIIAEMBIX C IIEPCOHAIBHBIMU JIAHHBIMH B HMH(POPMAIIMOHHON CcHCTEME
[IepCOHATIBHBIX JaHHBIX;

- KOHTPOJIEM 34 IIpUHUMACMbIMHU MeEpamu I10 obecrieueHUIO 0€30IaCHOCTH NEPCOHATIBHBIX JTaHHBIX 51
YPOBHA 3aUIICHHOCTH I/IHq)OpMaIII/IOHHBIX CHCTEM IEPCOHAJIbHBIX JaHHBIX.

3.11. PaGotonarens oOpaGarbiBaeT B HH(OPMAIMOHHBIX CHCTEMax € MCIHOJB30BAHHCM CpencTB
ABTOMATH3AIMK CIEIYIOIINEe KaTeropuy MEPCOHANBHBIX JaHHBIX paboTHHKA, oOecreynBaeT HX
3aIMTYy C YYeTOM OINpEJCNICHHOTO THMa yrpos3 0e30MacHOCTH W YPOBHS 3allUIICHHOCTH
[epCOHAIbHBIX JaHHbIX!

[lens 06paGOTKM TEPCOHAIBHBIX JAHHBIX: OCYIICCTBICHNC JESATENLHOCTH COTJIACHO Y CTaBy
o6pazoBaTenbHON OpraHu3aliy, MCIOJHEHHE J0roBopa Ha okaszanue 00pa3oBaTeNIbHbIX YCIYT,
HCIIOJTHEHHE HWHBIX JOTOBOPHBIX OTHOINEHHUM; TPOBENACHUC BHEYpOUHO# paboThl, O(opmiIeHHE
TPY/IOBBIX OTHOIIECHHUI.
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3.12. IIpu'4-M ypOBHE 3aIMIIEHHOCTH MEPCOHATILHBIX JAHHbIX paboToaTeNb:

- obecreumBaeT PEeXKHM  O€30MACHOCTH  MOMCIICHMH, B  KOTOPBIX . pasMCIIcHa
nH(GOPMAIMOHHAS. CHCTEMA, MPETATCTBYIOMMH BO3MOXKHOCTH HEKOHTPOJIMPYEMOr0 IIPOHUKHOBEHHS
VA TIPeOBIBAHKS B OTHX TIOMELICHHUAX JIAILL, HE HMEIOIIUX MpaBa 10CTyIa B 5TH MTOMEIICHUS;

- 0OecreunBaeT COXPaHHOCTh HOCUTEJICH MePCOHAIBHBIX TAHHbBIX;

- yTBep)KHaeT NepedeHb pPabOTHHKOB, JOCTYN KOTOPBIX K MEpCOHAIBHEIM JTAHHBIM,
06pabaThiBaeMbIM B MH()OPMALIHOHHOH CHCTEMC, HeoOXOMMM JUIs BBITNOIHEHUS. MMM CITyXKeOHBIX
(Tpy10BBIX) 003aHHOCTEH;

- WCTIONB3yeT CpeJCTBa 3allMThl MH(GOpMAIMHK, MpPOLIEHe MHPOUCIypy OLCHKHU
COOTBETCTBHsI TPeOOBAHHMAM 3aKOHOJATENbCTBA Poccuiickol denepanuu B 001acTH 00ECTICICHUS
6e30macHOCTH HH(POPMAIUH.

3.13. Tlpu 3-M ypOBHE 3AIIMIUCHHOCTH TMEPCOHAIBHBIX  JAHHBIX paboTonareib
JIOTIOHHTENFHO K MepaM, MEpedMCICHHBIM B MyHKTE 3.12 HACTOAUIEro MOJIOKCHUS, HasHadacT
JIOIPKHOCTHOE JIHIO (paboTHUKA), OTBETCTBEHHOrO 3a ObecreueHue 6€30MacHOCTH MEePCOHAIBHBIX
JAHHBIX B UHPOPMAIIMOHHOM CUCTEME.

3.14. Tlpu 2-M ypoBHE 3AIIMINCHHOCTH IIE€PCOHAIBHBIX  JAHHBIX paboTonarenb
JOTMOJIHATENIGHO K MepaM, II€PEYMCICHHBIM B ITyHKTaX 3.12, 3.13 HacTosUIEro IMOJOXKCHUS,
OrpaHMYMBAET JOCTYIl K COACPYKAHUIO JIIEKTPOHHOTO JKypHala COOOIIEHHMI, 3a UCKIIIOUCHHEM JUIs
JOKHOCTHBIX JIMI (paGOTHHKOB), KOTOPBIM CBEACHHSA, CONEpXKaIMecs B yKasaHHOM XKypHaie,
HEOGXO/ MBI JUTS BBIOJTHEHHUS CITY'KEOHBIX (TPYIOBBIX) 00s3aHHOCTEH.

3.15. Tlpu 1-mM ypoBHE 3aIMIICHHOCTH INEPCOHATBHBIX  JaHHBIX paboroaTeib
JIOTIOJIHATEJILHO K MepaM, MePEYUCICHHBIM B ITyHKTaX 3.12-3.14 HacTOSIIEro MoJI0KCHUS:

- obecrieurBaeT aBTOMATHUYECKYIO PErHCTPALUIO B 3JIEKTPOHHOM JKYypHAJIC ©e30MacHOCTH
M3MEHEHMS TMOJHOMOYHI pabOTHHKA MO AOCTYIY K IEPCOHANBHBIM JAHHBIM, COACPKAIIUMCS B
uH(OPMALMOHHOH! CUCTEME;

- CO3/1aeT CTPYKTYypHOE IIOJpa3/ie/icHne, OTBETCTBCHHOC 3a obecrieueHune 0O€30MACHOCTH
IEPCOHANBHBIX JAHHBIX B HH(OPMALMOHHOH CHCTEME, a0 BO3JIaraeT Ha OJIHO M3 CTPYKTYPHBIX
noapasaeneHnit GyHKIHUHU M0 00eCIeUCHHIO TaKkoi 6€3011acCHOCTH.

3.16. PaGoToarenb 06pabaThiBaeT 63 UCIIOIb30BAHHS CPEJICTB aBTOMATH3ALMH CIICIYIOIINE
KATErophH MEPCOHANBHBIX JAHHBIX PaOOTHHKA, obecrieunBaeT UX 3alUTy, KOTOphIE XPaHATCA Ha
OyMa)KHBIX HOCHUTEJISX:

[{esb 06paGOTKHU IEPCOHANBHBIX JAHHBIX: [BIHCATEH HYIKHOE].

Kareropus IlepeueHb nepcoHAIBHBIX Kareropus Cpox Cpox
MEPCOHAIBHBIX JTAHHBIX pabOTHUKOB 00paboTku XpaHEeHUs
JTAHHBIX
o0iue u - (hamuTus, UM, OTYECTBO; Cpox Cpox
CIICIIUAJIBHBIC - TOJI, MECH1l, JaTa POXKIACHU, BC¢E I[ei"ICTBI/Iﬂ HOpPMaTHBH
MIepCOHAJIbHBIE - MECTO POXKJIECHHUS, TeXHHYECKHUe COrJiaCHsi HA OO
JTaHHBIE - anpeci; pPaGOTHHKH 06paGoTKy XpAHEHHS
- ceMeNHOe TT0JIOKECHUE,
- oOpa3oBaHHue; : I, oot
- ipoeccns; JIOCTH)KEHHE B
- COIIMAJIBHOE TIOJIOKEHHE, nenen
- JIOXOJIBI; 00paboTKH
- pacoBasi, HAIMOHAIbHAS T
IIPUHAIIEKHOCTH,

- IOJIMTHYECKUE B3TJISAJIBL;
- PETUTHO3HbIE HIIH
dutocodekue yOe K ICHHUS,



" - COCTOSIHHE 3/10POBbA,
" MHTUMHOM KU3HU,

- CBEIEHUS O CYAUMOCTH.

ob1ue, - (haMuITHs, UMsl, OTYECTBO; BCE Cpoxk Cpox
CrielMabHble U - TOJ, MECHIL, AaTa POXKIACHHS, neJaroru4ecky  neifcTBUs HOPMATHBH
OUOMETPHUYECKUE - MECTO POXKICHHUA, e paOTHHKM  .orjacusi HA OO
- e i obpaboTky XpaHeHHs
JTAaHHbIE - ceMeiHOoe MOJI0KEHHE,

- 06pa3oBaHme; [, ACKYMERTO

- ipodeccns; JOCTH)KEHUE B

- COITMAIBHOE ITOJIOKEHUE;, uesen

- JIOXOJIbI; obpaboTku

- pacoBasi, HAMOHAJIbHAS 11

IPUHAJUIEKHOCTH,

- TIOJINTHYECKUE B3IJISA/IBI,
- PEJTUTHO3HbIE W
uiocodekue yoexKIeHu;
- COCTOSIHHE 3/10POBbS,
WHTHUMHOM KU3HU;

- CBEJICHHUS O CYJIUMOCTH;
- poro;

- BUJIEO;

- OTIIEYATKH MAJIBIIEB.

3.17. Pabortomarens mpu oOpabOTKE MEPCOHATBHBIX JaHHBIX paboTHHKa Ha OyMa)XHBIX
HOCHTENSIX B IIE/ISIX 00SCIIEUCHHS UX 3aILUThI

- HAa3HAYAeT TOJDKHOCTHOE JIMLO (PaGOTHHKA), OTBETCTBEHHOrO 3a 06pabOTKY MEpPCOHATbHBIX
JTAHHBIX;

- OrpaHMYMBAaeT JONYCK B MOMEIICHHs, B KOTOPBIX XpaHATCA NOKyMCHTEI, coJiepKalme
TIepCOHAIBHbIC JAHHBIE PAOOTHUKOB.

3.18. B nensix obecreueHns KOHQHISHIMATbHOCTH JOKYMEHTBI, CONEPIKAIIIE NIEPCOHATHHBIC
naHHble pabOTHUKOB, O(GOPMIISIOTCS, BEIYTCS M XPAHSATCS TONBKO paboTHUKaMH OTJeNa KajpoB,
GyXrajTepuy U cIykKObl OXpaHbl TPy/Ja paboTonarens.

3.19. PaGoTHHKM OT/eNa KaapoB, OyXraiTepuu M CIyXKObl OXpaHbl TPyaad paGoronaress,
JONyIIEHHbIEe K MEPCOHATBHBIM  JaHHBIM paGOTHHKOB, MOJNKMCHIBAIOT — 00si3aTeNbCTBA O
HepasITalleHud [IePCOHATBHBIX NaHHBIX. B MPOTHBHOM ciydae M0 00pabOTKH MEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB HE JOMYCKAIOTCH.

3.20. IlepcoHasbHBIC JaHHbIC pAOOTHHKA XPaHATCS B OTIC/IC KalpoOB, B ceiide Ha OyMaXKHBIX
HOCMTeIIsIX: TPyJOBas KHHJKKA, JIMYHAs KApTOuKa, JMIHOE ACNO W Ha SJICKTPOHHBIX HOCHUTEISIX C
OrpaHHYEHHBIM JOCTYIIOM.

[paBo JOCTYIA K ePCOHATBHBIM JaHHBIM PAOOTHHKA MMCIOT:

- PYKOBOJUTENb OpraHu3allu;

- PYKOBOZHTENb OT/IENA KaJpOB OpraHn3aliH;

- COTPYAHHKH OTZEJa KaIpoB;

- COTPY/IHMKH CITy>KObI OXpaHbl TPYy/a.

4. Tepenaua NepcoHATLHBIX TAHHBIX PA0OTHHKA



4.1. Tlpu mepenade TEPCOHAIBHBIX JAHHBIX pabOTHHKA paboTO/ATeNh MOJIKEH coOro1aTh
clieiyrommue TpeOoBaHus:

- He coo0OIIaTh MEepCOHANbHBIE JaHHbIE PA0OTHHKA TPETheH CTOpoHE 0Oe3 MUCBMEHHOIO
coryiacusi pabOTHHKA, 32 MCKIIFOYCHHEM CITydaeB, KOTJia 9T0 HEOOXOAMMO B IENAX MPEAYTPEKACHHS
YIpO3bI JKU3HU ¥ 370POBBIO PAaOOTHHKA, & TAK)Ke B JIPYTUX CIydasX, MpeiyCcMOTPEHHBIX TpynoBeM
kojekcoM Poccuiickoit Denepariiy Wik UHBIME (eiepalbHbIMU 3aKOHAMH;

- He COOOIATH MEPCOHANLHBIE JaHHbIE PAaGOTHHKA B KOMMEDYECKMX LEsX 0Oe3 ero
IIUCHbMEHHOT'O COTJIaCHsI;

- [peAyNpeuTh NI, MOJTYYalOHX MepPCOHATbHBIE NaHHble PAaOOTHHKA, O TOM, YTO OTH
JIAHHBIE MOTYT OBITH MCIIOIB30BAHbI JIMIIG B LEJSX, UL KOTOPBIX OHM COOOLUEHBI, H TpeboBaTh OT
STHX JIMI{ TIOATBEPKIEHHS TOTO, YTO 9TO MPABUIIO coOMoIeHO. JInia, ToTyyarolie NepcoHalbHbIC
JaHHbIE pabOTHHKA, 00s13aHbI COOMIOAATH PEKUM CEKPETHOCTH (KOH(pHUICHIUAIBHOCTH);

- OCYIIECTBIIATH Tepe/ady HePCOHATBHBIX JAHHBIX PaOOTHHKA B MpPEIENax OpraHu3alid B
COOTBETCTBMH € JIOKATHHBIM HOPMATHBHBIM aKTOM, ¢ KOTOPBIM PabOTHHK JOJDKEH OBITH 03HAKOMIICH
I0JT POCIIUCD;

- paspemiaTh JOCTYI K IIEPCOHANBHBIM JaHHBIM DPabOTHUKOB TOIBKO  CIELUAIBHO
YIIOTHOMOYEHHBIM JIMIAM, IIPH 3TOM yKa3aHHbIE JIMIA JOJDKHBI MMETh NMPaBO MONy4YaTh TOIBKO TE
TepcoHabHbIEC JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOUMBI /U BBITOJHEHHUS KOHKPETHBIX GyHKIHH;

- He 3ampaluBaTh UHPOPMALMIO O COCTOSHUM 370POBbs PAOOTHHKA, 32 MCKIIIOYEHHEM TEX
CBEJIeHHH, KOTOPbIE OTHOCSTCA K BOIPOCY O BO3MOMKHOCTH BBINOJHEHHsS. PAOOTHMKOM TPYHOBOH
GyHKIMY;

- IepeaBaTh MEPCOHAIbHbIC JAHHbIC PabOTHHKA MPEICTABATEISIM PAOOTHHKOB B IOPAJIKE,
yerasHoBIeHHOM TpynoBbIM KozekcoM Poccmiickoit dejiepaitni i HHBIME (e/lepaibHbIMU 3aKOHAMH,
¥ OrpaHMYMBATH Ty HHPOPMALMIO TOJBKO TEMH MEPCOHATBHBIMU JIAHHBIMH paboTHHKA, KOTOPBIE
HeoOXOMMUMBI JIJIsl BBIIIOJHEHUS YKA3aHHBIMU MPEICTABUTENIAMU UX (yHKIIHH.

4.2. Bee cBeieHHS O IMepejade MEPCOHATBHBIX JaHHBIX PAOOTHHKA YYHTBIBAIOTCA JUIS
KOHTPOJISI IIPABOMEPHOCTH HCIIONIb30BAHMS JaHHOH HH(POpMALUK JIULAMH, €€ IOy IHBIIHMH.

4.3. Tlepenaua MepCoOHANBHBIX JAHHBIX 10 3alpocaM TPEThUX JIMII, €CIH Takas rnepenata
mpsAMO  He  TIPEIYCMOTpEHa —3aKOHOZIATenbCTBOM  Poccuiickoii ~ denepaiuy, —JOIyCKaeTCs
HCKJIIOUATEIBHO € coryacusi paboTHHKA Ha 00pabOTKy €ro MepCOHAIBHBIX JAaHHBIX B 94acTH HX
IIpEIOCTABIICHHS] HIIH COTJIacUsl Ha paclpOCTPAHCHHE MEPCOHANBHBIX TaHHbIX.

4.4. Tlepenaua uudopMaLuH, copepKalIed CBEICHUS O NEPCOHATBHBIX TAHHBIX pabOTHHKOB,
110 TeseOHy, B CBA3M C HEBO3MOJKHOCTBIO HACHTH(HUKAINH JIHIIA, 3aPALIMBAOIICTO UH(OpMAIHIO,
3aIperaeTcs.

4.5. Cornacue Ha 00OpaGOTKY IEPCOHAIBHBIX JAHHBIX, PA3PEIIEHHBIX PabOTHHKOM,
o(opMIISeTCs OTHENBHO OT MHBIX COTJIachil paboTHHKa Ha 00pabOTKY ero MepcoOHAIbHBIX JaHHBIX.
PaGoromarens obecrednBaeT pabOTHHKY BO3MOKHOCTH OIPEICIUTH IEPEUCHb IEPCOHATBHBIX
JAHHBIX 10 KaKIOH KATETOPHH MEPCOHATBHBIX JAHHBIX, yKA3aHHOH B coriacuum Ha o0paboTKy
TIepPCOHATBHBIX JAHHBIX, PA3PENICHHBIX CYOBEKTOM [EPCOHAIBHBIX IAHHBIX JUIs PACTIPOCTPAHCHHA.

4.6. B cormacui Ha 00paGOTKY MEPCOHATBHBIX NAHHBIX, Pa3pElICHHBIX PAOOTHHKOM UIA
pacIpOCTpaHEeH s, OH BIIPABE YCTAHOBHTH 3aIpPEThl Ha Iepeaady (KpoMe Mpe/loCTaBICHus JOCTyINa)
3THX NMEPCOHANBHBIX JAHHBIX paboTojaTeeM HEOrpaHWYCHHOMY KpYIy JIMIL, @ TaKXKe 3alpeThl Ha
06paboTKy MM ycyioBHsL 0OpabOTKH (KpOMe MOJIy4YeHMs JOCTYMa) STHX MEPCOHANBHBIX MAHHBIX
HEOTPaHMUYECHHBIM KPYTOM JIMIL.

4.7. Tlepenaya (pacHpOoCTpaHeHHe, NPEJOCTaBIeHUE, JOCTYII) MEPCOHANBHBIX JAHHbIX,
paspeleHHBIX PabOTHUKOM Ul PAaCIPOCTPaHEHHs, T0JDKHA OBITh MPEKpaIleHa B mo6oe Bpems 110
ero TpeGoBaHuIO. YKa3aHHbIE B JaHHOM TpeOOBaHHUHU MEPCOHAIBHBIC JIaHHBIC MOTYT oOpabarteIBaThCs
TOJILKO pab0oTOIATENIEM.

5. IIpaBa paGoTHHKOB B HeJAX 00ecreveHus 3aIUThI ePCOHATbHBIX TaHHbIX, XPAHAIIHXCH Y



paboToaareJisi

5.1. B nensx obecriedeHns 3alUThl IEPCOHATBHBIX JaHHBIX, XPAHAIIUXC Y paGoToznareis,
paGOTHUKH UMEIOT TIPABO Ha:

- TOJHYI0 MH(pOPMAIHIO 00 WX NEPCOHANBHBIX NaHHbBIX 1 00paboTKe 3THX JIAHHBIX, B TOM
gucJIe COAepIKaIlyro:

noarBepkenue Gakra 06paboTKH NEePCOHATBHBIX JaHHBIX paboTonaresem;

[PaBOBBIE OCHOBAHHS U 1€JM 00pabOTKM NEPCOHATBHBIX NaHHBIX;

1€/ ¥ TIpUMEHsieMble paboToaTeNIeM crrocoObI 00paboTKU MEPCOHATBHBIX TaHHBIX;

CcpoKH 06pabOTKH NEPCOHATBHBIX TaHHBIX, B TOM YHCIIE CPOKH X XpaHEeHHUs,

uadopMaIrmio 00 OCYIIECTBICHHOM HWIH O [IpeJIIoJIaraeMoi TPaHCTPAHUYHOH Tepeate
JIAHHBIX;

MHPOPMAIHIO O CHOCO0axX HCIOIHEHHS pabGotonareneM OOs3aHHOCTEH IPH obOpaboTke
IIepCOHATBHBIX JIAHHBIX;

- cBOGO/IHBIH OECIUIATHBIA JOCTYN K CBOMM MEPCOHATBHBIM JAHHBIM, BKIOUas IMpaBo Ha
OJIydeHHe KOMHH JIo0OW  3aIuCH, cojepykanieil TNepCoOHANbHBIC IaHHBIC paboTHHKa, 32
MCKITIOYEHHEM CITydaes, PeyCMOTPEHHbIX (e/iepabHbIM 3aKOHOM;

- ompe/ieieHre CBOMX MPE/ICTaBUTENeH Ui 3aIUThl CBOUX IIepCOHATBHBIX JIAHHBIX;

- JOCTYD K OTHOCSIIEMCS K HHM MEJMIMHCKAM JAHHBIM C MOMOIUIBIO MEIUIIMHCKOTO
CIIEIIHAIMCTA TI0 UX BBIOOPY;

- TpeGoBanue 00 MCKIOYEHHH WM HCIPABICHUN HEBEPHDIX HIIH HETOJIHBIX MEePCOHAIBHBIX
JAHHBIX, @ TAK)Ke JAHHBIX, 0OpabOTaHHBIX C HApYMICHACM tpeGoBanuii TpymoBoro Kozmekca
Poccuitckoit Denepaliu WIH HHOTO (e/iepalbHOro 3aKkoHa. IIpu oTkase paboToaTes UCKIOYUTH
WM MCTIPABHTH TIEPCOHABHBIE JaHHbIe PAOOTHNKA OH MMECT MPaBO 3asiBUTH B IIMCbMEHHOM (opme
paboTOJATENIO O CBOEM HECOINIACHM € COOTBETCTBYIOIIHMM 000CHOBAHHMEM TaKOIo HECOrJacus.
IlepcoHaibHbIE JaHHbIC OLEHOYHOIO XapakTepa paGOTHUK HMEET IPaBO JOMOJHHUTE 3asBICHUCM,
BBIPAJKAIOIIMM €10 COOCTBEHHYIO TOUKY 3PCHHA;

- TpeGoBanue 00 W3BEIICHHH paGoToziaTesieM BCEX JIUI, KOTOPbIM paHee ObUIH COOOIEHBI
HEBEPHBIE WM HETOJIHBIE IEPCOHATBHBIC NaHHBIC paboTHuKa, 000 BCeX MPOM3BEICHHBIX B HHUX
HCKJTFOUCHHUSIX, MCITPABJICHUAX HITH JIOTIOJIHEHHUAX]

- 00XaJloBaHHE B CYJ JIIOOBIX HETPaBOMEPHBIX neiicTBuil wm OeszedicTBus paboTonaTess
ipu 06paGOTKe U 3alUTE ero MePCOHATBHBIX HaHHBIX.

6. OTBETCTBEHHOCTh 32 HApyIIEHUEe HOPM, peryanupyomux 00padoTKy H 3aIUTY
IepCOHATLHBIX JAHHBIX PA0OTHUKA

6.1. JIuna, BAHOBHBIE B HAPYIICHUM HOPM, PEryJIMPYIOLIHX MOy CHHUC, 00paboTKy H 3aIIUTy
[epCOHANBHBIX JAHHBIX ~pabOTHHMKA, TPUBICKAIOTCA K JUCHMIUIMHAPHOW M MaTepHabHON
OTBETCTBEHHOCTH B TMOPSAJIKE, YCTAHOBJIEHHOM TpYyIOBBIM KOJCKCOM Poccuiickoit denepanuu H
MHBEIME  (eJepalbHBIME  3aKOHAMHM, a TaloKe [PUBICKAIOTCS K rpask/IaHCKO-TIPaBOBOM,
AJIMUHUCTPATHBHON M YrOJOBHOM OTBETCTBEHHOCTH B MOPAIKE, YCTaHOBJICHHOM (heiepaibHbIMA
3aKOHAMHU.

6.2. MopasibHbIii Bpes, MPUIMHECHHBIH pabOTHUKY BCJIEJCTBHC HApYMIEHHs €ro Ipas,
HapylieHWs [paBHil  OOpabOTKM  MEPCOHAIBHBIX  JIAMHBIX, YCTAHOBJICHHBIX  (e/iepalbHbIM
JaKOHOIATENBCTBOM, @ Takke TpeOOBaHHME K 3allMTe MEPCOHATBHBIX JAHHBIX, IOJUICKUT
BO3MEIIEHHIO B COOTBETCTBUH C 3aKOHOAATEIHCTBOM Poccuiickoit ®enepanuu. BosmereHue
MOpAJIBHOTO BpeJa OCYIIECTBISCTCS HE3aBUCHMO OT BO3MCLICHHA MMYIIIECTBEHHOTO Bpeaa MU
IOHECEHHBIX PA0OTHUKOM YOBITKOB.



7. 3aKJII09ATEeIbHbIE NT0J0KCHHUS

7.1. Hacrosiee MoJIoXKeHHe BCTynaeT B CUly ¢ MOM
7.2. PaGoroaarens o0ecnieurBacT HEOrpa

7.3. Hacrosiee IOJI0KEHUE I
POCIIHCh.

C moJI0)KEHUEM O3HAKOMIICHBI!

eHTa ero yTBEPKICHUS.
HUUEHHBIH JOCTYI K HACTOSIIEMY IOKYMCHTY.
OBOJMTCS 710 CBEIEHUs BceX PabOTHHKOB IEPCOHATBHO IO

N ®. 1. O. paboTHrKa Jlara [Toanuck
/1
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